Mitigating Circumstances: 
Deferral or Condonement Request Form

To be completed by the student and submitted to the Examinations Office (M17) five working days prior to the commencement of the assessment board schedule:
	Student name:
	Course:
	Year:

	
	
	


	Deferral or condonement request?
	Module title
	Module Leader
	Assessment element 
	Evidence presented


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Summary of claimed mitigating circumstances
, to include specific dates of illness or other incapacity and claimed impact on assessment preparation for each assessment  element (attach supplementary pages where necessary)

	


	I confirm that to the best of my knowledge the information contained on this form is an accurate statement of my personal circumstances and that I request the relevant Assessment Board to grant me a deferral or condonement.

	Signed:


(student)
	Date:



The claims outlined herein will be considered through the relevant assessment board and outcome reflected in the results notifications.
� Eg medical note, counsellor report, police report, death certificate or notice published in press or funeral order of service, employer’s supporting letter


� As specified in section 1 of accompanying notes
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